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Lesson 1: Claim SIK Rations 

Introduction  

SIK stands for “Subsistence in Kind.” Patrons with SIK receive 
meals at government expense and do not buy their meals. The 
government allocates an allowance covering a full day’s rations 
(breakfast, lunch, supper) for the patron. The FSO claims all SIKs 
in their unit to collect the government allowance.   

The purpose of this lesson is to introduce you to SIK and how to 
complete the daily and monthly paperwork required to claim an SIK 
ration.  

 

After this lesson, students should be able to:  

• Claim an SIK ration.  

 

• Coast Guard Food Service Manual COMDTINST M4061.5A 
(series); MAR 2009 

 

  

Lesson 
Overview 

Objective(s) 

References 
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Lesson Structure 

This table explains how to complete this lesson. If you lack 
materials or experience technical difficulties, contact Lesson 
instructor through email or phone provided on Day One. 

Lesson Title Set Up PVAISW 

Lesson 
Schedule  

Mode: Online Self-Directed  

• Recommended Start: Day 3 by 1430 PST 

• Complete: Day 3 by 1700 PST 

• Duration Range: 1.5 HRs – 2.5 HRs 
 

Paper 
Materials  

Job Aid Booklet:  

• Job Aid, ‘How to Claim SIK Rations” 

 

1. Develop 
Knowledge   

This lesson provides a recorded lecture 
followed by a video demonstration on how to 
claim SIK rations.  Refer to the Knowledge 
Development section for instructions.   

1. Complete 
Practice 

This lesson includes one practice activity. Refer 
to the Practice Section in this User Guide for 
instructions.   

2. Complete 
Assessment 

This lesson includes one assessment activity. 
Refer to the Assessment Section in this User 
Guide for instructions.   

End of Lesson Structure 

 

 

 

 

  

Lesson 
Structure 
and Required 
Materials 
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Knowledge Development: Claim SIK Rations 

An FSO must complete daily and monthly paperwork to claim SIK 
rations. This lesson’s “Knowledge Development” modules provide 
the foundation required to successfully complete this lesson, 
including the practice activity and final assessment. Follow the 
instructions below to begin this lesson.  

Instructions: 

1. Access your paper Job Aid Booklet for the Job Aid, “How to 
Claim SIK Rations”. 

2. Access the paper FSO-PVA Forms Packet and turn to your 
paper PVAISW.  

• Recommended: Reference the “Ration Memorandum” 
Form CG-3123 for this lesson.  

3. Go to milSuite for course materials (link below): 

https://www.milsuite.mil/book/groups/fso-pva-course 

2. Click “Knowledge Development” link under Unit 6, Lesson 1.   

3. Click on the LECTURE link in milSuite.  

 

Key Lecture Slides are provided on the next few pages.  

 

 

Continued next page 
 

  

Instructions 
for 
Knowledge 
Development  

https://www.milsuite.mil/book/groups/fso-pva-course
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Knowledge Development: Claim SIK Rations, Continued  

 

 

 

 

 

Continued next page 
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Knowledge Development: Claim SIK Rations, Continued  

 

 

 

 

 

Continued next page 

How does an FSO determine how many SIK 

rations to claim? At the start of the month, the 

XO/XPO (or designated Personnel Officer) 

creates a “Personnel Tracker”. This Personnel 

Tracker lists all personnel in the unit and “tracks” 

when the members are on leave or TDY.  

 

Since an FSO does not claim SIK rations for 

members who are on leave or TDY, the FSO uses 

this Personnel Tracker to adjust SIK Claims on 

Form CG-3123 throughout the month. The FSO 

receives Personnel Tracker updates throughout 

the month on any changes to Leave or TDY.    
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Knowledge Development: Claim SIK Rations, Continued  

 

 

 

 

 

Continued next page 

 



User Guide U6L1 SIK RATIONS 01MAY2020 

8 
 

Knowledge Development: Claim SIK Rations, Continued  

 

 

 

 

End of Lecture Slides 
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Knowledge Development: Claim SIK Rations, Continued 

Video Demonstration:  

 

1. After completing the LECTURE module, you will view a video 
demonstration on “How to Claim SIK Rations” by clicking the 
appropriate milSuite link.   

2. Important: Have Job Aid, “How to Claim SIK Rations” ready to 
refer to during this video demonstration.  

3. Review the parameters for Demonstration on next page prior to 
viewing the demonstration.  

4. The video demonstration “How to Claim SIK Rations” featured 

on milSuite will use the following parameters:  

 

DATE FEB 2020 

UNIT NAME USCGC PACIFIC 

OPFAC 12-34567 

UNIT TYPE AFLOAT 

BDFA $12.20 

 

On the next page is the Personnel Tracker that the XO gives to 

the FSO. The FSO uses this Personnel Tracker to populate their 

SIK.  

Continued next page 

  

Video 
Demonstration 
Parameters  
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Knowledge Development: Demonstration - Claim SIK Rations 

In this video demonstration, the XO has given the FSO (instructor delivering this 

demonstration) the Personnel Tracker (below). The FSO uses this Personnel Tracker to 

populate their SIK in their CG-3123. 

 

5. After video demonstration is complete, if you have any 
questions contact the instructor.  
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Practice: Claim SIK Rations 

To complete this practice, follow these steps: 
 
Access Practice Materials Online 

1. Access the paper Job Aid, “How to Claim SIK Rations” in your 
paper Job Aid Booklet. 

• Optional: Access paper PVAISW in FSO-PVA Forms Packet 
to refer to CG-3123 if needed.  

2. Go to milSuite for practice materials (link below): 

https://www.milsuite.mil/book/groups/fso-pva-course 

2. Click “Practice” link under Unit 6, Lesson 1.   

3. Listed on this screen are the materials you need to complete 
your practice activity, including:  

• Practice - Personnel Tracker  

• PVAISW 

Complete Practice 
 
4. To claim SIK rations, complete the Daily Ration Memorandum 

(CG-3123) using the following parameters (table below) and the 

Personnel Tracker provided on the next page.  

 

DATE MARCH 2020 

UNIT NAME USCGC PACIFIC 

OPFAC 12-34567 

UNIT TYPE AFLOAT 

BDFA $12.25 

 

On the next page is the Personnel Tracker that the XO gives to 

the FSO. The FSO uses this Personnel Tracker to populate their 

SIK. An ecopy of this Personnel Tracker is also posted in your 

PRACTICE materials on milSuite 

 

 

Continued next page  

Instructions 
for Practice  

https://www.milsuite.mil/book/groups/fso-pva-course
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 Practice: Claim SIK Rations, Continued 

The XO gives FSO this personnel tracker and the FSO uses this to populate their SIK: 

 

Continued next page  
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Practice: Claim SIK Rations, Continued 

Submit Completed Practice Form 

 

5. Create EMAIL to instructor CSCS Ciurlino 
(Anthony.J.Ciurlino@uscg.mil):  

• Subject: U6L1 SIK (Your Last Name)  

• Attachment: Your practice doc(s)  

• Body of Email: Include this description  

o Unit/Lesson # and Practice (U6L1 SIK)  

o Your full name, time zone, your email to receive 
instructor feedback, and your cell phone. 

 

Receive Instructor Feedback on Practice 

 

6. Your instructor will contact you with feedback using the email or 
phone number you included in your email.  

7. Instructor feedback on your practice: 

IF THEN 

Your practice was 
correct 

Proceed to Assessment 

Your Practice had 
errors. 

1. Take notes on instructor feedback.  

2. Ask questions for clarification.  

3. Discuss with instructor. Are you 
ready for the assessment or do you 
wish to practice again?   

4. Pursue action determined with 
instructor in Step 3. 

 

End of Practice 

  

Instructions 
for Practice, 
CONT. 

about:blank
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Assessment: Claim SIK Rations 

When you are ready for your Assessment, follow these instructions: 
 
Access Assessment Materials Online 
 

1. Access the paper Job Aid, “How to Claim SIK Rations” located 
in your paper Job Aid Booklet. 

• Optional: Access paper PVAISW in FSO-PVA Forms Packet.  

2. Go to milSuite for assessment materials (link below): 

https://www.milsuite.mil/book/groups/fso-pva-course 

3. Click “Assessment” link under Unit 6, Lesson 1.   

4. Listed on this screen are the materials you need to complete 
your assessment activity, including:  

a. Assessment - Personnel Tracker 

b. PVAISW   

Complete Assessment 
 
8. To claim SIK rations, complete the Daily Ration Memorandum 

(CG-3123) using the following parameters (table below) and the 

Personnel Tracker provided on the next page.  

DATE APRIL 2020 

UNIT NAME USCGC ATLANTIC  

OPFAC 12-34567 

UNIT TYPE AFLOAT 

BDFA $12.30 

 

On the next page is the Personnel Tracker that the XO gives to the 

FSO. The FSO uses this Personnel Tracker to populate their SIK. 

An ecopy of this Personnel Tracker is also posted in your 

PRACTICE materials on milSuite. 

 

Continued next page 

   

Instructions 
for 
Assessment 

https://www.milsuite.mil/book/groups/fso-pva-course
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Assessment: Claim SIK Rations, Continued 

The XO gives FSO this personnel tracker. The FSO uses this Personnel Tracker to 
populate their SIK. 

 

Continued next page 
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Assessment: Claim SIK Rations, Continued 

Submit Completed Assessment Forms 

 

5. Create EMAIL to instructor CSCS Ciurlino 
(Anthony.J.Ciurlino@uscg.mil):  

• Subject: U6L1 ASSESSMENT (Your Last Name)  

• Attachment: Your assessment doc(s)  

• Body of Email: Include this description  

o Unit/Lesson # and Assessment (U6L1 NEW PVAISW)  

o Your full name, time zone, your email to receive 
instructor feedback, and your cell phone. 

 

Receive Instructor Feedback on Assessment 

6. Your instructor will contact you with feedback using the email or 
phone number you included in your email.  

7. Instructor feedback on your assessment: 

 

IF THEN 

Your 
assessment 
was correct 

Congratulations!  

You are proficient in this skill!  

Your 
Practice had 
errors. 

1. Take notes on instructor feedback.  

2. Ask questions for clarification.  

3. Discuss with instructor. Are you ready to 
try the assessment again or do you need 
more practice time?   

4. Pursue action determined with instructor to 
successfully complete assessment 

 

 

End of Lesson 1. Claim SIK Rations. 

Instructions 
for 
Assessment, 
Continued 

about:blank

